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Volunteer Role Description

Packing/Sorting
Assistant

Title: Packing/Sorting Assistant E e
Responsible to: Ben Monk
Base: The Village Store, Machynys

What is a Packing/Sorting Assistant?

We source the products for our Village Store from a
range of donations and other organisations. All of the
products need to be checked upon receipt and
organised by things like use-by date — as a part of our
zero waste mission, the produce is often shared
between our community store, community kitchen and
even community garden (as compost). Packing/Sorting
Assistants are vital to our operation, ensuring that
produce is sorted and distributed in the best possible

way. Extra Information:
What’s in it for you? Time Commitment: This will vary and can be
e Join a friendly team who are passionate about zero agreed with the Store Manager prior to starting.
waste and their community
e Use your skills and experience to improve our store Training: All volunteers will receive a full
and make it the best it can be induction and training for the role, including
* Meet new people training in First Aid and Manual Handling.
e Gain valuable experience and have the opportunity
to access training in logistics, customer service and Support: All volunteers will receive ongoing

environmental sustainability
e Gain Time Credits through the Tempo scheme that
can be spent in a range of places

support with regular one-to-one meetings with
the volunteering co-ordinator. A member of staff
will be contactable at all times whilst

What’s involved? volunteering. Volunteers will be able to attend
e Receiving stock donations social events with other Foothold Cymru
e Sorting stock by age, quality, etc. volunteers.
e Managing storage areas to keep them clean, tidy
and organised Expenses: Travel costs will be reimbursed. Lunch
e Stacking shelves/fridges in the Village Store expenses for all-day volunteering can be

e Assist in keeping the store clean and tidy

Who is the role suitable for?
e Someone with an interest in reducing waste

reimbursed up to the value of £3.60.

e Someone who is honest and reliable %% et o
e Someone who is comfortable meeting and speaking D

with new people Funded by Srerch
e Someone who is physically able to lift and carry UK Government '
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Disgrifiad Rol Wirfoddoli

Cynorthwyydd
Pacio/Didoli

Rol: Cynorthwyydd Marchnata
Atebol i: Ben Monk
Lleoliad: Siop y Pentref, Machynys

Beth yw Cynorthwyydd Pacio/Didoli?

Mae’r cynhyrchion ar gyfer Siop y Pentref yn dod o
amrywiaeth o roddion ac oddi wrth sefydliadau eraill. Mae
angen gwirio'r holl gynnyrch ar 6l ei dderbyn a’i drefnu yn
0l pethau fel dyddiad defnyddio olaf — fel rhan o'n
cenhadaeth sero wastraff, mae'r cynnyrch yn aml yn cael
ei rannu rhwng ein siop gymunedol, ein cegin gymunedol
a hyd yn oed ein gardd gymunedol (fel compost). Mae
Cynorthwywyr Pacio/Didoli yn hanfodol i'n gwaith, gan
sicrhau bod cynnyrch yn cael ei ddidoli a'i ddosbarthu yny
ffordd orau bosibl.
Beth mae’n ei gynnig i chi?
e Ymuno a thim cyfeillgar sy'n angerddol am sero
gwastraff ac am eu cymuned
e Defnyddio eich sgiliau a'ch profiad i wella ein siop a'i
gwneud y gorau y gall fod
e Cwrdd a phobl newydd
e Ennill profiad gwerthfawr a chaely cyfle i gael
mynediad at hyfforddiant mewn logisteg, gwasanaeth
cwsmer a chynaliadwyedd amgylcheddol
e Ennill Credydau Amser drwy'r cynllun Tempoy gellir
eu gwario mewn amrywiaeth o leoedd

Beth mae’n ei olygu?

e Derbyn rhoddion stoc

e Didoli stoc yn 6l oedran, ansawdd, ac ati

e Rheoli ardaloedd storio i'w cadw'n lan, yn daclus ac yn
drefnus

e Llenwisilffoedd/oergelloedd yn Siop y Pentref

e Cynorthwyo i gadw'r siop yn lan ac yn daclus

Ar gyfer pwy mae’r rol yn addas?
e Rhywun sydd a diddordeb mewn lleihau gwastraff
e Rhywun sy'n onest ac yn ddibynadwy
e Rhywun sy'n gyfforddus yn cyfarfod ac yn siarad a

phobl newydd
e Rhywun sy'n gallu codi a chario bocsys
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Gwybodaeth Ychwanegol:

Ymrwymiad Amser: Bydd hyn yn amrywio a gellir
cytuno & Rheolwr y Siop cyn dechrau.

Hyfforddiant: Bydd pob gwirfoddolwr yn derbyn
hyfforddiant cynefino llawn a hyfforddiant ar gyfer
y rél, gan gynnwys hyfforddiant mewn Cymorth
Cyntaf a Codi a Chario.

Cefnogaeth: Bydd pob gwirfoddolwr yn derbyn
cefnogaeth barhaus gyda chyfarfodydd un-i-un
rheolaidd gyda'r cydlynydd gwirfoddoli. Bydd
modd cysylltu ag aelod o staff bob amser wrth
wirfoddoli. Bydd gwirfoddolwyr yn gallu mynychu
digwyddiadau cymdeithasol gyda gwirfoddolwyr
eraill Foothold Cymru.

Treuliau: Bydd costau teithio yn cael eu had-dalu.
Caiff costau cinio hyd at £3.60 eu had-dalu am
wirfoddoli drwy’r dydd.
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